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Update Your Profile

Setting options in your WebTCAS profile makes timesheet preparation easier.

Go to main menu

Save your profile

Natural Resources Conservation Service
Your email address ERAWebTCAS Web Based Total Cost Accounting
and phone number in MER =R
CAMS Jones, Sandy L. - Profile Pay Period 12 Jun. 17, 2001 - Jun. 30, 2001
Have WebTCAS Start ( > : Email FPhone my Default page after Login Fill-in my Extra Hours as
on the main menu or Sjones il rcs. usda.gov 970-295-5555 ext 237
- <2
go dlretcttly to goutr Do you need to identify specific courties for work performed? 9% Mo @ Yes  (Effective 9
current tmeshee
TeII WEbTCAS hOW Identify Defaults for a Hew Timesheet
tO fl” I_n eXtra‘ hOUrS on Timesheet Categories for Program/ActivityModifier 'County
your timesheet Program Activity Modifier County
|AHRTG RvR x| | dminisiation x| | Effective 9/23/2001 x| | Effective 9/23/2001 = |
. Delet Add
Select the categories = [_H_r_
L= 2aminiErator
that should appear ——» CT4 Crsrvlnfo/DistSppt
. CTé Planning
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CurrentScheduled Tour
YOUr current scheduled R Type: (Full Time - Maxiflex) Sun| M Tu i Th F Sat [|Sun| M Tu W Th F Sat
tour "

< Hours 3 5 [ 5 5 — -] s 5 (] 3 5
Fram: &30 30 &30 &30 &30 - I- 8:30 &30 &30 830 &30
To: 500 500 5:00 5:00 500 -—-- I— 500 5:00 500 500 500
N\ Lunch (in minutes) 30 30 30 30 30 - -—--| 30 30 30 30 30

Set or Change your Hew Scheduled Tour
scheduled tour, Type: [ Full Time - Masifiex =] Sun| M | Tu | w | Th | F | sat [fsun| M | Tu | w [ Th | F | sat
including type of tour Copy Hous |
and scheduled hours < fowe | [ | [ [ | =) [ [ | [ [

= r—

o e e—

Lurch (in minutes)

Identify Counties Serviced
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Helpful Hints:
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needed, identify the specific courties you want to appear in your your personal choice list:

e Eff 9/23/2001 | | (eI Efr 5/23/2001

Counties Selected:

Always click the Save Profile button before you leave this screen,
or your changes will be lost.

If you change your scheduled tour or timesheet categories, it
won’t go into effect until next pay period’s timesheet.



